
Information Governance Team Process for Facilitating Internal Review Requests 

  

 

 

 

 

 

 

 

 

 

 

  

Request received for internal 

review  

Information Governance 

Administrator to complete 

internal review paperwork within 

24 hours of receiving internal 

review request and send to 

Executive Director in agreement 

with Head of Information 

Governance  

 

 

 

 

Executive Director has 7 working days to respond to 

Information Governance Team 

 

 Original 

Response 

Upheld 

Original 

Response  

Not  Upheld 

Information 

Governance 

Administrator to 

inform requester 

that original 

response remains 

valid, and provide 

details of how to 

complain 

Information Governance 

Administrator to contact 

FOI Lead and request 

further information – lead 

will have 7 working days  

Final response 

received, reviewed 

and released  


